" Tabs3

Billing PracticeMaster, ~ Financial

What’s New List for Version 18
of Tabs3, PracticeMaster, and Tabs3 Financial Software

Highlights

Date-Based Reports

« All period-based reports in Tabs3 Billing are now date based, which means they can be run for previous months, and
no longer rely on advancing the current reporting month.

Improved Fee and Cost Entry

« Use the new Fee Recap icon in PracticeMaster for a summary of fees entered for a timekeeper on a specified date.
See which rate you charge when adding or changing a fee and cost entry in PracticeMaster, as well as when using
the Convert to Fee feature.

Import Bank Transactions
« Save time by importing transactions downloaded from your bank’s website directly into Tabs3 General Ledger and
Trust Accounting software. The software will automatically match transactions for you to review.
Enhanced Reconciliation
« Easily enter Interest and Service Charge adjustments. The new Undo Reconciliation program lets you undo
reconciliations performed in Version 18 or later.
Automatic Trust Payments
« Using settings you define, automatically create a payment from your client’s trust account when you generate your
client’s statement. You can also combine trust transactions for easier reconciliation.
Three-Way Reconciliation Report
« Runthe new Three-Way Reconciliation Report to easily compare the Client Trust Ledger, Reconciliation, and
Check Register balances to verify that each file’s balance matches the other files.

Print Receipts

« Print a receipt in the Tabs3 Payment Entry and Client Funds, as well as Trust Accounting Deposits for any form of
payment.

Software Technology, LLC e 1621 Cushman Drive e Lincoln, NE 68512 e 402.423.1440 e Tabs3.com



Tabs3 Changes

Period-Based Reports are now Date-Based Reports

The following reports are now date based and can be run for previous periods. The figures on these reports are now
calculated using the statement date and no longer rely on advancing the current reporting month.

« Timekeeper Productivity Report

« Category Productivity Report

« Timekeeper Profitability Report

« Productivity Report by Category for each Timekeeper
« Productivity Report by Tcode for each Timekeeper

Set Current Reporting Month

« The Set Current Reporting Month window replaces the Advance Current Reporting Month window. This window is
used to set the month in report definitions and when running reports.
« Setting the Current Reporting Month can be done at any time and for any reporting period.

Undo Statements

« Removed the Month to Adjust section because all reporting figures are now date based.

Change Beginning Reporting Month (discontinued feature)

« Removed the Change Beginning Reporting Month program.
« The First Month of Reporting Year field can now be edited in Customization at any time because all reporting
figures are date based.

Pr’nt Recelpts Rapid Payment Entry E
H =i
« Added the ability to print a receipt in the Payment 1= L
Entry and Client Funds programs for any form of ClentD: 20002 ['print Recapt (- Shftep) [ o
payment. Previously you could only print receipts Reference: |1 - Morthly Sowce: Biling
for Credit Card payments. Date: 11/23/2015 ~  Monday Primary: 3 FHonald P. Anderson
Teode: 00 ~  PvM Regular Pagment Feceipt Type: | Check - |
Statement #: - Check #: 16
Amaunt; 1.451.00 @j Ref.Mema: 200.02
e, i -u . el g,
Fee Recap Fee Recap o
. . . E January |] E 2015 Ij
« The Fee Recap window now displays a total of billable and non- Su Mo Tu We Th R Sa| .o oo
billable hours. 1 2 3

Paula Ann Martin
4 5 [ 7 3 9 10

1 12 13 14 15 16 17

Billable: 3.00

Statements RTINS BT
75 26 27 20 ,ﬁ a0 7 MNon-Billable: ~ 2.00
« Added a new statement terminology line for customizing the o 500

optional Task Code Summary heading (Statements |
Statement Setup | Statement Customization |

| Wigw | | Cloze |

Terminology tab | Line 76).
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Default Bill To Record’s Description

« Onthe Billing Preferences tab of the Client file, the Description of the default Bill To record has changed from
“Default Billing Address for this Matter” to “Address shown on the Address tab”. Functionality has not changed.

New ProPay Payment Processing Solution for
Credit Card Payments & Client Funds Payments

« Integration with ProPay replaces the discontinued PayFuse integration.

« Now has a simplified annual PCI self-assessment questionnaire.

« Process eChecks, i.e., directly debit a client’s checking or savings account.

« Process additional payments without the need to reenter card or bank account information.
« Access ProPay Merchant Account reports directly from Tabs3.

PracticeMaster Changes

Fee and Cost Entry

« PracticeMaster now shows the Rate from Tabs3 when MR Woked = TR T T e T T
adding or changing fee and cost transactions, as well as Hours to il 300 (Fate 25000 ) Amourt 75000
when using the Convert to Fee feature. Desertin |

« Rate Code and Sales Tax values from Tabs3 are now {
displayed and can be modified. |

« The Amount is recalculated automatically when the ]
Timekeeper, Date, Tcode, Activity Code, or Expense ID Category 1~ UNASSIGNED User D CHERTL y
is changed. il Code [0- Billsble / Printable - Date Created 05/04/2015 .

« "Budget exceeded" messages now display when Goccore 0~ Tmoceoperride 1)

entering fees and costs in PracticeMaster.
« Added User ID and Date Created fields to the OEM form layout.

Fee Recap ***New Feature***

« New Fee Recapicon If added to the main toolbar provides a quick summary of fees entered for a timekeeper on a

specified date.
= HGHBEEGHKIL WG FE T
[ ey ][ 2015 3] : L - L
Su Mo Tu We Th Fr  Sa Timekeeper: 2 p
1 2 3
4 5 6 78 3 10 Paula fnn Hafin |\ | Fee Recap for Timekeeper 2 on 01/29/15 ‘ = x|
1 12 12 14 15 18 17 .
98 19 2 2 2 2 Eillable: 200 Client Client Mame ‘work Description Arch BC Hours  Amount Description o~
5 2 27 28 ,ﬁ g 37 | Monilsble: 200 415.00 Mega[}onslruct!nn Corporate Merger B 200 300.00 Plan and.prepare Far chfanl rneeting
415.00 MegaConstuction Corporate Merger B 042 18300 Letter to insurance carrier
Uit GiTD MegaConstruction | Corporate Merger III.45 Legal research liability precedents
) ,
[k ] [cancel| [ Help | [ add | J

« Added several new Fee Recap reports to the
Report Writer.
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Matter Manager

« Added the Matter Manager menu option to the Quick Clicks pane in the Take Action group for all files when the List
tab is displayed.

« Use the Matter Manager menu option while on the List tab to launch a new Matter Manager window with the
associated matter for the highlighted record selected. Previously, the last client accessed was always selected
when a Matter Manager window was opened.

« Additionally, when any client related record is open and in focus, use the Matter Manager task bar icon (or Ctri+M) to
launch a new Matter Manager window with the associated matter selected.

Outlook Synchronization Settings Report ***New Feature***

« Added the ability to print a report that includes Outlook Synchronization settings for yourself or for all users
(Maintenance | Integration | Outlook Synchronization | Synchronization Options).
« Optionally include Microsoft Exchange integration information on the report.

Outlook Plug-in and Outlook Quick Reply

« Added the ability to create journal, calendar, and fee records via the Quick Reply window (available in Outlook 2013
and later).

Document Management

« When configured for automatic naming, whenever a document management record is saved, PracticeMaster now
updates the document name and location if any field in the document management file that is used in the document
naming conventions is changed.

Form Designer

« Added two new toolbar buttons to the Form Designer © Client =

toolbar. 4L b B B EIE A o B oo ] 06X G ok 7 s e 8 G
. . . ey . Address u ails | Cour
o Magnetic Snaps is a new mode that simplifies field R
alignment by momentarily “snapping” fields whose (EEAH Jrcive
borders align with another field during repositioning
or resizing. Guidelines are drawn between the [Busress ] [ osis |
. . Add Field
aligned borders and centers while the mouse button (5] Add Sefector
1 A Add Label
is depresseg. . . £ Add Group Bex ®
o Snap to Grid displays a grid pattern of dots and 03| Add Men Button B
allows snapping to the closest dot. The Snap to T I B T
Grid was prewously shown as a check box on the A i
Form Designer Control Panel. et <) o BreskLinks | aign rght
« Added the ability to move and resize elements by using the oz -] . i e
- H -mail 17 - b ign Bottom
arrow keys. Use Shift + Arrow key to resize an element. — i Snap o Gr i
. . . 0 Magnetic Snaps B | Equalize Height
Fields move slowly at first and accelerate when the key is Fore N pre——
he|d dOWn. Align S CEqual\zEVErtica\Spming)

« Added Equalize Horizontal Spacing and Equalize
Vertical Spacing right-click menu options to make it easy
to adjust spacing between elements automatically.

« Changed how borders of selected elements look to make it easier to see details when objects are being moved and
resized.

« Added standard keyboard shortcuts for Copy (Ctrl+C), Paste (Ctrl+V), Cut (Ctrl+X), and Undo (Ctrl+2).
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« Added a Cancel button to the Save Changes window.

« Added the ability to use Esc while the mouse button is held down to undo a move in process.

« Added the ability to add fields, group boxes, labels, and selectors at the cursor location when using the right-click
menu options (as opposed to the top left corner of the window).

i W Calendar Conflicts =
Calendar Conflict Calendar Confl =
« The Calendar conflict checking now occurs for all recurring §, The tims specified for the new calendar recard conflicts
dates in a series. Previously, only the base date was with the following calendar record(s) _
hecked | zer Due Date  Start Time End Time  Description -
checked. . . 11/25/2015 | 09:00 AM [11:30 Ak
« Calendar Conflicts window now shows User ID, Due Date,
Start Time, End Time, and Description of the conflicting 1 '
record(s). I.t’-‘n.ccept] [ Edit l I Cancel J [ Help I

Auto E-mail Notification

« The e-mail notification message now includes the default Outlook signature.

Graphical Calendar

« Added a new Agenda option when printing a Calendar
Report that prints the calendar entries using a list format
instead of a calendar grid format.

« Calendar entries that exceed the space available on a daily
grid are now printed on a subsequent page.

Graphical Calendar Report @

Calendar Report Style

) Daily ) Weekly ) Monthly

WorkFlows

« You can now bold, italicize, underline, and strikethrough text in Memo type fields, as well as the Body field when
starting an e-mail, using the BOLD$, ITALIC$, ULINES, and STRIKE$ functions.

« When starting an e-mail via a WorkFlow, the signature line will no longer be removed from the e-mail.

« WorkFlows will no longer create e-mail notifications or eNotes for non-login or inactive users.

ScanSnap™ Integration ***New Feature*** Scansrnap E
« Added a ScanSnap plug-in that integrates with Fujitsu® ScanSnap scanners },
(Maintenance | Integration | Plug-ins). - t

o Quickly add scanned documents to PracticeMaster from ScanSnap’s C‘:“ }

Quick Menu. {

o Scanned document are searchable via PracticeMaster's Conflict of PracticeMaster écrﬁ:ifepr }

Interest and Document Search when using the optional OCR feature ° i

(Optical Character Recognition). L
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Journal Entries

General Ledger Software (GLS)

« A new Autofill feature makes it easy to select a previously used description.

« A new Prefill feature populates all journal entries in a transaction based on
previous transactions with or without amounts.

« You can now subtotal transactions and batches in the Journal Entry window by
Account, Check #, Description, Journal, Reference, or Type.

T P N
Balanced 750.00
Subtotal by
Debits
75000

Accourt

+ Description

Joumal

Referance ble
Type

750.00

Credis Difference Subtotal for Check #: 25653
750.00 0.00

Account Information Program

Descnptlon

J:IM ]
$
i
{
1
{

F'a_l,lment in full
Payment an Bank Loan
Payment Received
Fayrment to Bank Loan
Payroll Deposit

Payroll Service

Payroll T axes

Postage

Purchased a new server.

« You can now add journal entries via the Journal Entries tab of the Account Information program. Previously, you

could only view and open journal entries from Account Information.

Account Information Report

**New Report***

« Added the ability to print a report from the Account Information window that mirrors the information shown on the

selected tab.

o Balances tab — Shows the monthly balances and optionally shows the difference for the periods selected.

o Budgets tab — Shows the monthly budget, actual amounts, and/or difference forincome and expense
accounts for the periods selected.

o Journal Entries tab — Shows a list of all journal entries with totals for the account and period selected.

All Reports

« Added a new Date
Range selector that
makes it easy to select
the current quarter,
current year, prior month,
prior quarter, prior year,
etc.

« Added the ability to pick multiple ranges of accounts or one specific

account.

X General Ledger Report

| Account | Dates |Options | Format | Sort |

Report Date:  11/23/2015 57

Date Range

Date; |Custom -

From: 1170172015 = To: 1171572015 =~

L

« Added the ability to pick multiple ranges of departments.
« Added the ability to sort accounts in Chart of Accounts order or Account Number order.
« Simplified how date ranges are saved in report definitions.

Chart of Accounts List

« Added the ability to include or exclude inactive accounts.
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Today
Cument Morth
Curent Quarter
Curment Year
Prior Morth
Prior Quarter
Prior Year
January
February
March

April

May

June

July

August
September
October
November
December
Custom

& General Ledger Report

Accourt | Dates | Options | Format | Sort

Accounts
(O Al Accounts

Include Accrual Accourts

Select )

[[]Use Atemate Account Order

(®) Select Accounts

() Specflic Account

Depatments
() Ml Departments

G Select Departments Select )

Lo s 8 o B Pt Ay s S g




Budget Report

« Added the ability to print the Budget Report in portrait or landscape orientation.

General Ledger Report

« Added buttons to easily Clear All columns or Select All
columns to print on the report.

« Added the ability to include or exclude any column on the
report. You can now optionally exclude the Account #,
Description, Date, and Amount columns on the report.

Balance Sheet

« Greater flexibility for including columns and selecting which
columns are included on the report.

« Added the ability to include columns for each month, quarter,
or year in the period selected. For example, when running the
report for the Current Year, you can include columns for each
month in the current year.

« Optionally select the beginning date for the additional columns
you want included. For example, when running the report for
the Current Year, you can include columns for each month in
the current year starting with June, instead of including all
months.

e

@5 General Ledger Report

g

Include Columns

|Accourrt I Dates IOptionsl Format |Sort

Account # Reference
Departmant Check #
Description Source
Transaction # Amount
Joumnal # Met Change
Date Running Balance
[ Cearml | | Selectal |
& Balance Sheet ¢

Account | Dates | Options | Sort

Report Date:  |04/03/2015 | »

Date Range
Date: Curment Quarter
Balance as of: |03/31/2015

v

w

Include Additional Periods

Include columns for each | Month

[#linclude (1 4|Month | Frior
7 Di
Differenc Quarter
V] Percent (Year

v | since: |01/01/2015 W

[ Include |1 2| Year

w | Prior

Difference
[ Percent Change

« Optionally include Difference columns and Percent Change columns when including Additional Periods.

Income Statement

« Greater flexibility for including columns and selecting which columns are

included on the report.

« Added the ability to include columns for each month, quarter, or year in the
period selected. For example, when running the report for the Current Year,

you can include columns for each month in the current year.

« Added the ability to include columns for the prior year for each period. For
example, when running the report for the Current Quarter, you can include

columns for the current quarter in the prior year.

« When selecting to include the Prior year for each period, optionally

include the Difference for each period.

« Optionally include Quarterly Budget Total and/or Yearly Budget Total.
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Income Statement

Date:

From:

Report Date

Accourt | Dates | Options | Sort

Date Range
Curmrent Year

01/01/2014

01/26/2015 | w

v

v Tor [12/3172014 | w

Include

Include columns for each | Morth W

Quarterto-Date period
Yearto-Date period
Prior year for each period
[] Difference




Journal Report

« Improved selection criteria. N

« Added the ability to select journal entries by Date Entered or Date. feos Detes Optors 1T |Son
Previously, you could only select journal entries by Date. P e

« Added the ability to select one or more User IDs. @ coourt # ¥ Check &

« Added the ability to select multiple ranges of journals. EM'D JD"m"‘ma”“

« Added the ability to include or exclude multiple Record Sources. For [F] et Entered ¥ mourt
example, you can now select to include all journal entries with a Record ;d"; [ Descrgtin
Source of Accounts Payable or Billing. Previously, you could only O S
include or exclude one Record Source. Il b j

« Added the ability to select any combination of )
reconciled, outstanding, or cleared journal entries. & Journal Report {

« Improved sorting and subtotaling. Moo | Dt | Optors [ Fomat | Sot
« Added the ability to select up to 3 Sort Orders.
st Sort Order Account Order
Previously you could only select 2 Sort Orders. = o] 7 Subtotal ®) Chart of Accounts Order

« Added additional sort options for each Sort Order. Aocourt . () Account Number Order
Sorting options include Account #, Check #, Date, T P
Date Entered, Department, Entry Order, Journal, ;g;n;%n:;;g
Reference, Transaction #, Type, and User ID. doumal & Subtotal

« Added the option to subtotal each Sort Order. Trnsaciion —

« Added the option to include page breaks by starting User 1D
each Sort Order on a new page. rd Sort Order

« Added the ability to print the Journal Report in portrait or Account # v [Jsubtetal
landscape orientation. [] Start each 3d sort on a new page
CE; Journal Report }
|Account | Dates | Options | Format | Sort | i ¢
Include

Check#: 0 Thru: 993999999
Joumal H#: @ Al () Specific Selact
Record Source: () Al | @ Specific |
User ID: @ Al “_C_j M:.rl‘tfpl'e Rec... T@ )

Record Status: @ Al

[ Criteria Page

M anual

Payrall

R ecurring Entry
Trust Accounting

PR
Wi g i

—

-

[ ] ] [Eancel] [ Help ]

Back Up

« All GLS clients are now backed up when a backup is made. Previously only the client that integrates with Tabs3 was
backed up unless the backup was initiated from System Configuration or GLS.
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Bank Account Manager ***New Feature™**

« New Bank Account Manager window P =
provides a summary view of all bank
account and credit card accounts in
General Ledger Software including the
Bank Name, Last Import Date, Last
Reconciliation Date, and Account
Balance. You can use the Bank Account
Manager to launch the Reconciliation or g Bk Tt | [ ot ransacions ) [ Fecanaiefocan
the new Import Bank Transactions
feature.

GLS Account Bank Account # Bank Name  Last Impart Last Recanciliation Balance »
1110.00 - Operating Account 9874-342-22352 First Bank 03430415 - Mo comcevafimend banmachivne 03/30/15 48517.47
1140.00 - Payroll 9874-34269141 First Bank. 03/30/15 - 38 unconfirmed transactions | / ; £

Import Bank Transactions ***New Feature***

HH H Confirm Bank Transactions : - :
« Added the ability to import bank account
. . ce s Unmatched | Matched
transactions to streamline reconciliation
. v Source  Description Date Debit Credit Type Check # Jml Reference -
of bank accounts and credit card h ik |CHECK DEPOSIT T0 5BA 2016110 1 5,000.00 g
Payment )
accounts. Bark  PARKING 1112/206 000 Check 25067 300310001
S df includ V144 it of Lincoin - Parking 1117/2016 000 5857 3
. upported formats include: Bark  DiB Real Estate - Check 25856 | 11/12/2016 550000 Check 25858 980303001
pp OFX-0 Fi 2l Exch V144 D 4B Res Cotate- Monthlp Rert  11/17/2016 £.500.00 25656 3
° - n Financi X n Bank  ACH DEPOSIT TO S84 20161117 11/17/2076 32,0000 Deposit BO409501
pe a C a C a ge v 144 Rent Received - Sublease 11A7/2016 3.000.00 Check 2
file Bark  ACH DEPOSIT TO 584 20161117 11/17/2016  G0,12500 Deposi 30405001
V' 20E11z 20161125 11/25/2016 80,1500 Deposit §
— i i i Bank  USPS 11A7/2016 250,00 Check 25858 360327001
« QFX - Quicken Financial V 148" Postage 11/22/2016 25000 25858 3
i Bark  LES 11/17/2016 125,89 Check 25859 980738001
EXChange flle v 148 Lincoln Electric Spstems 11/22/206 12589 25859 3
R ; P Bank  CANONSYSTEMS 11/13/2016 £00.00 Check 25860 36010001
L4 QBO - QUICkBOOkS FInanCIal v 181 Equipment Leaze 117247208 BO0.00 25860 3
. Bark  WATER AND WASTE 1142042016 150,00 Check 25661 60130001
Exchange file V152 Lincol Water & Waste 11/26/2016 150.00 25851 3
. . Bark  CAPITAL PRINTING 11/24/2016 270,00 Check 25662 99042619
o During the import process, GLS compares V953 Business Cards-KIMLJIM.JAN  11/23/2016 27000 Bk 3 <
the imported bank account transactions
with the journal entries and deposit slips

that have already been entered in GLS,

and creates “matched transactions.” You can also quickly create new transactions based on the imported
transactions via the Unmatched tab. After you review and confirm the matched transactions, GLS marks the journal
entries as cleared. You can then quickly reconcile the account because most transactions have already been
marked as cleared.

Bank Info / Card Info Window

« Increased the Account # field length in the Bank Information / Credit Bank Information B
Card Information window from 17 characters to 22 characters.

« Added a check box to indicate whether PDF reconciliation reports will
be password protected. If selected, added the ability to specify a

case sensitive password of up to 20 characters. Account #
Use a password to protect PDF reconciliation reports

Bank Mame: First B anl
Description: Operating Account

9974-342-22352

Password: Recon2015

ak ] ’ Cancel
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Reconciliation

« Added the ability to password protect PDF Reconciliation

Reports.

« The Reconciliation program has been completely

redesigned.

« The Reconciliation Settings window now
includes options for Interest and Service Charge

adjustments.

« Anew Reconciliation Discrepancy Report
shows all unreconciled trust transactions that are
used to calculate the Beginning Balance, as well
as any manually reconciled trust transactions

since the last reconciliation.

« The Reconciliation window has been split into
side-by-side sections for ease of use.

« When reconciling Bank
Accounts, sections include
Checks and Other
Withdrawals and Receipts
and Other Deposits.

« When reconciling Credit Card
Accounts, sections include
Purchases and Other
Charges and Payments and
Other Credits.

o Column sorting is now available in
the Reconciliation program.

« View Reconciliation Reports by clicking a
link in the Journal Entry or Deposit Slip
programs (for reconciliations performed in
version 18 or later).

Reconciliation Settings

GLS Account §:

Statement Information

Statement D ate:
Beginning Balance:

Ending Balance:

Adjustments

Interest:

Interest Date:

Service Charge:

Service Charge Date

110.00

12/31/72

~ Operating Account

015 -

206,403,128

233.134.23

0.00 Account #:

i dd gy ~ Journal:

18.00 Account #: S160.00

12/31/2M% = Journal 1

= Bank Charges

‘- Reconciliation - 1110.00 Operating Account - 10/31/2016

Checks and Other withdrawals

FRieceipts and Other Deposits

Ci Date Check #
v 10/7/2016 25840
v I0AT2016 25641
v 172172016 25843
v /252016 25647

10/25/2016 25648
v OI/2E2016 25842
v 10/25/2016 25845
v /252016 25646
v /2502016 25847
v 10/25/2016
10/ 5
v OI/AT2016 25644
v /312016 25348
v I/32016 25840
v /312016 25850
v /32016 25651
v /312016 06862
v I0/A2016 25653

Amount  Description

£,500.00 D & B Feal Estate - Monthl
90.00 City of Lincaln - Parking
98.25 Lincoln Electic Company
75.00 United Parcel Service/Ove

1.500.00 Jacksan/wylinda/Catering

250.00 Postage

95.00 Eastein Nebraska Cable Cr
76525 Lincoh Telephone Compar
110.00 Equipment Lease
100.00 Payment in full

Al ) anitorial’Monthiy|

18625 ARC Office Supplies

1.000.00 Payment on Bank Loan

£5.00 Payrall Service

32.026.98 Payrol Deposit
4,858.06 401(K) Contributions
8.485.43 Payiol Taves
1,703.15 State Income Tax

Cleared Yithdrawals
17 Checks
1 EFTs / Other Withdrawals
1 Service Charge

139 Tatal Withdrawals

Cleared Deposits
4 Rieceipts
0 Other Deposits
1 Intersst

5 Total Deposits

64,395 57
100.00
39.00

64,534 57

93.556.62
0.00
1a.00

93.575.62

Type

1]
& Deposit

Clr
1
v 10,

v 10/28/2016  Deposit
v 10/28/2016  Depasit

Reconciliation Balances

269,93 Deposit #13
65,286 63 Deposit #12

Statement Beginning Balance: 20540318
Cleared Withdiawals 6453457
Cleared Deposits 93575.62
Cleared Balance: 235.444.23
Statement Ending Balance: 235.444.23
Difference: 0.00

[ Setings | Postpane Finalize

Undo Reconciliation ***New Feature***

« New Undo Reconciliation program lets you undo reconciliations performed in Version 18 or later (Maintenance |

Undo Reconciliation).

General Ledger Report Writer

Print Reports

« When printing a report, you can now select a Year to Print.
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Feport Date:

GL Report Writer - Print Options

1142342015 -

Month bo Bepart

|Yeart0F’lint: Jan 15 - Dec 15 - |

F onth:

[Nove

mber V]

Print Cents on Amounts

Print Commas in Amounts

Cancel |




Trust Accounting Software (TAS)

Automatic Trust Payments from Tabs3

***New Integration Feature***

e

« Allow Tabs3 to automatically create a Payment to
Firm when generating final statements in Tabs3.
« Create payments for a specific transaction

] - -
Customization

(=[5 |5l

Main | Merchant Services

type or multiple transaction types
« Pay current work, accounts receivable, or both
« Configure in multiple areas:
TAS Customization - Enable Automatic
Trust Payments on the Main tab of TAS

H—-—-—-MMW\,._:—"
Automatic Trust Payments

f| Allow Tabs3 to automatically create Trust Transactions

Create auto transactions for the amount of | Both cument work and A/R = |

e S R L R

Customization.

TAS Bank Account - Configure a bank
account to allow automatic payments via the
Integration Settings button.

TAS Trust Account - Configure individual
trust accounts to allow creation of automatic

Tabs3 Integration Settings @

Ww—ﬂw——mw

utarmatic Trust Payments

| Allow automatic payments from trust accounts wheh generating final statements in Tabs3
@ EFTs Checks

) |

Create payments ag:

0K Cancel

e

transactions via the Balances tab.
The Statement Run Totals in Tabs3 includes a list of
the automatic payments that are created when final
statements are generated.
Added the ability to print Automatic trust payments
only as well as Pending transactions only on the
Check Register by Check Number.

LY

Trust Account Information

Address | Balances

Trust 1D: 101.00

Bank Accourt: 1 - First Bank IOLTA Account

M-r\_-"\_-—-—.m_u—\_—f‘—"j

Tabs3 Biling

. . . Automatical Trust Bal t - VAl Fes Bp Ay
« Modified the Detail Trust Account List and Trust matcaly use Tris Balance o pay
Account Information listing to include automatic Crete auto transactions for amourt of: | “Both cumert work and A/R b
payment settings. Amourt to Bill: 0.00 Target Balance: 3,000.00
Combine Trust Transactions ***New Feature***
« Added the ability to combine existing deposit, EFT, or T oo =
check transactions into a single item for reconciliation et = 4 .
pu rpos eS Bank #: 1 - First Bank IOLTA Account
. . . . ate: 30/ 7 londa
« Optionally print a Combined Transaction Summary. iy: ,T:Otm e
When combining deposits, you can use this report as a Check #:
. . Total Amount: 8,564.33 Status: |Outstanding -
depOSIt SIIp Description: Daily deposit, 03/30/15 Select Transactions...
Print Summary

Selected Transactions:
v Trust ID Bank #

Date Amaunt Descriptian

101.00
101.00
101.00
100.00

1 03/30/2015
1 03/30/2015
1 03/30/2015
1 03/30/2015

142340 Retainer Payment Recsived

163358 Retainer Payment Fiecsived. Thank You!
4,13 Intersst deposited to account

5000.00 Inital deposi

A
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Bank Account Manager ***New Feature™**

« New Bank Account Manager

window provides a summary

view of all bank accounts in
Trust Accounting Software 2 25143303
including the Bank Name, Last
Import Date, Last

Bank Account Manager EI@
Bank Account Account # Bank Mame  Last Import Last Reconciliation Balance »
First Bank 03430415 - A eoncaraimed fransdctiive 0343015 913352
3 26145051 First Bank Moz dnewt racende 03/30415 4.773560

ReCOﬂCiliation Date, and Import Bank Transactions | |

Confirm Transactions | | Reconcile Account

Account Balance. You can use
the Bank Account Manager to

launch the Reconciliation or the new Import Bank Transactions feature.

Import Bank Transactions **New Feature***

« Added the ability to import bank account transactions to streamline reconciliation of bank accounts.
« Supported formats include:

« OFX - Open Financial Exchange file
« QFX - Quicken Financial Exchange file
« QBO - QuickBooks Financial Exchange file

« New import process helps automate reconciliation. During the import process, TAS compares the imported bank
account transactions with the checks, EFTs, deposits, and credit card transactions that have already been entered
in TAS, and creates “matched transactions.” You can also quickly create new transactions based on the imported
transactions via the Unmatched tab. After you review and confirm the matched transactions, TAS marks the trust
transactions as cleared. You can then quickly reconcile the bank account because the majority of transactions have

already been marked as cleared.

Bank Account

Added the ability to store a bank account # (maximum of
22 characters) and bank name (maximum of 50
characters).

Added a check box to indicate whether PDF
reconciliation reports will be password protected. If
selected, added the ability to specify a case sensitive
password of up to 20 characters

Reorganized the Bank Account window by adding a new
Integration Settings window that includes the Tabs3 and
GLS integration information.

« Added the ability to configure a bank account to
allow automatic payments when generating final
statements in Tabs3, and designate whether
payments will be created as EFTs or checks.

Modified the Bank Account List to reflect the new options.

T e
Miscellanecus

Bank Account:
Accourt #:
Description:

Bank Mame

Security Options

Attomey | Payee | Bank Account

Last Check Number Used: 45340 335413

| Use a password to protect PDF reconcilistion reports:  Recon2015

Allow Negative Trust Balance

1 -
26147358

First Bank IOLTA Account

First Bank

Integration Settings | | Accrual Posting

The Current Balance field cannot be edited unless the Allow editing of bank account current balance check
box is selected in Customization during the same session. This setting is disabled each time Trust Accounting is

started.
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Reconciliation

« Added the ability to password protect PDF Reconciliation
Reports.

« The Reconciliation program has been completely
redesigned.

The Reconciliation Settings window now includes

options for Interest and Service Charge adjustments.

A new Reconciliation Discrepancy Report shows
all unreconciled journal entries that are used to
calculate the Beginning Balance.

The Reconciliation window has been split into side-
by-side sections for ease of use.

Recenciliation Settings

-

Bank Account: 1

Statement Information

« Column sorting is now available in the
Reconciliation program.

« Optionally show Trust ID, Client -
Name, and Work Description for
each transaction.

(for reconciliations performed in Version

18 or later).

— —
7 Reconciliation - 6027-2913-8451 First Bank IOLTA Account - 10/31/2016 [e]@]=]
Checks, EFTs, and Other Withdiawals Fieceipts and Other Dieposits
. T s L Ci Date’ Check®  Amount  Description - Ch Dale Type  Amount  Description =
« View Reconciliation Reports by clicking = e
ona ||nk N the Trust TransaCtlon progr‘am 09/30/2016  EFT B3 Interest Transfered to [OLT 10/17/2016  Deposit 322 Interest Deposited
v 1.004 Administrative Accou v 1.00H1 Administiative Accou
10/27/2016 45336 723.40 Papment of September nve 10/20/2016  Deposit 1,000.00 Inital Deposit - Check 2322
v 101.00-1 WiliamsJohn - St v 850001 White/Kelly - Dive
10/31/2016 45337 1,382.35 Payment of October Invaice 10/31/2016  Deposit 1,923.40 Retainer Papment Rieceivec
v 101.00-1 Wiliame-Jahn - St v 101.0041 Willims/Jahn - 5t
. lwsians EFT 3.22 Interest ransfered to [OLT¢

Undo Reconciliation

= First Bank I0LTA

Show Trust Account Information for each Trust Transaction

Statement Date: 12/31/2015 =
Beginning B alance:; 2.150.00

| Ending B alance: 2.798.65

I Adjustments
Interest: 0oo Trust (D
Interest Date: mrndd Ay - Bank:
Service Charge: 13.00 Trust D 1
Service Charge Date: 12/31/2015 T Bank 1

Account

0o - Administrative l
« First Bank I0LTA Aceount I

Cleared Withdrawals
3 Checks
2 EFTs
1 Sewice Charge
& Total Withdrawals
Cleared Depasits

4 Deposits
0 Interest

4 Total Deposits

1.00-1 Administrative Accol

230575
385
19.00

232860

292725
0.00

292725

Feconciliation Balances

Stetemert Beginring Bslance: 2.2
Cleared Wihdiawals 232850
Cleared Deposits 292725
Clesared Balanos 279865
Statement Ending Balance 279865
Diference: i
Setings | | Postpone | | Finale

**New Feature***

« New Undo Reconciliation program lets you undo reconciliations performed in Version 18 or later (Checks | Undo

Reconciliation).

Three-Way Reconciliation Report  ***New Report***

« Added a new Three-Way Reconciliation Report that compares the Client Trust Ledger, Reconciliation, and Check
Register balances to verify that each file’s balance matches the other files.

Check Register by Check Number

« Added the ability to print Automatic Trust Payments Only as well as Pending Transactions Only.
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Print Receipts

« Added the ability to print a receipt for deposits using the Print Check/Receipt button 101.00
(Ctri+Shift+P). Previously you could only print receipts for credit card deposit 1 Fist Bank 01
transactions. i3 Nenw

Type Deposit “

o

New ProPay Payment Processing Solution for
Credit Card Trust Account Deposits

« Integration with ProPay replaces the discontinued PayFuse integration.

« Now has a simplified annual PCI self-assessment questionnaire.

« Process eChecks, i.e., directly debit a client’s checking or savings account.

« Process additional payments without the need to reenter card or bank account information.
« Access ProPay Merchant Account reports directly from Tabs3 Trust Accounting.

Purge Transactions (discontinued feature)
Select Transactions to Save/Purge (discontinued feature)

« Removed the Purge Transactions and Select Transactions to Save/Purge programs in order to maintain accurate
trust account and bank account balances for reconciliation purposes and the Three-Way Reconciliation Report.
« Removed the Save/Purge field from data entry screens and reports.

Customization

« Removed the Allow editing of trust account current balance check box in order to provide balances based on all
transactions.

« Restricted the ability to edit bank account balances. The Allow editing of bank account current balance check
box is saved for the current session only. This setting is disabled each time Trust Accounting is started. Only users
with access rights to Customization and Edit Bank Account can edit bank balances.

Accounts Payable Software (APS)

Vendor Information

« Moved the MTD, YTD, and TD Paid and Discount figures to the Vendor Activity window.
« The MTD, YTD, and TD Paid and Discount figures can no longer be edited and are now based on the system date.

Vendor Analysis Report

« Changed the Vendor Analysis Report to be a transaction-based report. MTD, YTD, and TD figures are now based on
the report date.

Clear Vendor Analysis Totals (discontinued feature)

« Removed the Clear Vendor Analysis Totals program because these figures are now transaction based.
« Removed the Month/Year-End Task Folder because the Clear Vendor Analysis Totals program was removed.
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Purge Checks (discontinued feature)
Select Invoices to Save/Purge (discontinued feature)

« Removed the Purge Checks program in order to maintain accurate vendor totals in the Vendor file and Vendor
Analysis Report.
« Removed the Save/Purge field from data entry screens and reports.

Void Posted Checks

« Removed the Vendor Totals to Update section because these figures are now date based.

Miscellaneous Changes

Embed Fonts in PDF Files

« Fonts can now be embedded when printing to PDF. This allows all recipients to
see the PDF file with the specified fonts even if they are not installed on their
compulter.

Advanced Printing Features

| Allows Wanable Font Sizes and Styles
| Use Commas in all Mumeric Fields

V| Allowe Gray Test and Lines

| Preview Megative Mumbers in Red

ASSigned Timekeepers Print Megative Mumbers in Red

Optimize for Print to File

| ing to Excel
[¥] Embed Forts in POF Files

« When selecting to Assign Tabs3/PracticeMaster Timekeepers in the User
Configuration program in System Configuration, there is no longer a limit to the
number of timekeepers you can select.

Zoom

« Report previews can now be zoomed up to 6400%.

Date Range

« Changed the allowable date range for date fields in Tabs3 and the Tabs3 Financial Software to 01/01/1970 through
12/31/2069.

« Changed the allowable date range for date fields in PracticeMaster to 01/01/1753 through 12/31/2199. Date fields
used by both PracticeMaster and Tabs3 will use the 01/01/1970 through 12/31/2069 date range.

Support Log

« The PracticeMaster Data File Integrity Check section now indicates whether or not the Check E-mail Attachments
check box was selected.

« The General Ledger and Trust Accounting programs now track when Reconciliations are finalized and when the
Undo Reconciliation program is run.

« The Trust Accounting program now tracks when the Current Balance field of the Bank Account file is changed, and
includes the difference between the previous value and the current value.

« Encryption of data files for Platinum SQL systems is tracked in the Support Log.
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Rename Contact

« Added the ability to optionally update the First Name and Last Name fields when renaming contacts in
PracticeMaster, Tabs3, and Trust Accounting.

« Renaming a contact in Tabs3 or Trust Accounting will send the First Name and Last Name changes to
PracticeMaster.

« The First Name and Last Name fields in the Contact file are now Protected fields in PracticeMaster File
Maintenance.

Print Setup
« Added a Portrait tab and Landscape tab to the Page Setup window (File | Print Setup | Page Setup button),
allowing you to configure margins and offset adjustments based on the orientation of each printer's print job.

Help About Window

« The Help Aboutwindow now indicates whether the software is Platinum or Platinum SQL.

Improved Integrity Checking

« Improved Data File Integrity Check (DFIC) and Archive Integrity Check (AFIC) programs help assure your data
remains error-free by including additional integrity checks.

Platinum Versions

Platinum Server Cache Configuration  ***New Feature***

« Simplified configuration of caching by allowing you to allocate memory for caching of Tabs3 and PracticeMaster
data and index files directly from the Platinum Server Configuration window found in System Configuration.

« When allocating memory for caching, System Configuration will automatically prioritize caching of more commonly
used files to maximize performance.

Performance Monitoring Utilities
« Performance monitoring utilities are now available for all Platinum systems. Previously they were only available for
Platinum SQL versions.
Increased Index Limit
« Platinum users can have a maximum of 30 user defined indexes per file whereas non-Platinum users can have a
maximum of 15 user-defined indexes.

Tabs3 Connect- Fee and Cost Entry

« Tabs3 Connect now uses the Rate from Tabs3 when changing fee or cost transactions.

« The Amount is recalculated automatically when the Timekeeper, Tcode, Activity Code, or Expense ID fields are
changed.

« "Budget exceeded" messages now display when entering fees and costs in Tabs3 Connect.
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Tabs3 Connect— Calendar Entries

« Tabs3 Connect now includes the Private check box when adding or changing calendar entries.

Tabs3 Connect— Text Macros

« Added the ability to use your Tabs3 and PracticeMaster text macros in description and memo fields in Tabs3
Connect.

« Text macros can be enabled or disabled within Tabs3 Connect.

« Text macros must be added and edited in Tabs3 or PracticeMaster.

Platinum SQL Versions

Platinum Server Data Encryption  ***New Feature***

« Enable data encryption in Platinum SQL versions to protect your data with an extra layer of security.

Platinum SQL Legacy ODBC Driver

« Thelegacy, stand-alone ODBC driver will no longer be accessible with Platinum SQL. The SQL version includes a
better, faster ODBC driver. If you use the legacy, stand-alone ODBC driver with Platinum SQL, you must transfer
your queries and reports to the SQL ODBC driver.
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